Guidelines for Handling Guests and Visitors 

This exhibit contains guidelines for Work Control Coordinators (WCC), Experimental Review Coordinators (ERC), and Principal Investigators/Responsible Persons (PI/RP) to follow when working with guests and visitors.
1) Ensure the individuals receive all appropriate training before performing any work.

2) Ensure that individuals are aware of all hazards in the facilities they will be working in.

3) Follow the Underage Workers (Minors) subject area.

4) It is the host’s responsibility to ensure that their guests, visitors, or students are adequately supervised.

Note: If guests, visitors, or students are left unattended, ensure they have the means to communicate immediately with people who can lend them assistance (house phones, intercom, commercial phones, cell phones, radio, etc).

5) All requests to perform work must be, at a minimum, screened per the sections on Experimental Safety Review and Work Planning and Control for Operations of this Subject Area (by the area WCC or ERC), to determine if an Experimental Safety Review or Work Permit is required. 

6) Use your judgment in what work you allow guests and visitors to do. Many of our visitors and guests may be inexperienced in industrial settings; without proper oversight, this lack of experience could place them into jeopardy.
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